TRANSITION YEAR ADMISSIONS POLICY IN KILDARE
TOWN COMMUNITY SCHOOL

INTRODUCTION

Transition Year (TY) in Kildare Town Community School is an optional programme. The
Board of Management will decide each year on the number of places in TY. The maximum
number of places in a TY Class group shall be 24 pupils. Third Year students who wish to
apply for a place in Transition Year must do so on the T.Y Application Form available from
the Principal or the TY Co-ordinator. The decision regarding the suitability of an applicant
will be made jointly by the Principal, Deputy Principal, Programme Co-Ordinator, Year Head

to Third Year Students and a Guidance Counsellor.

ADMISSION PROCEDURES

. An information letter will be given to parents and students of Third Year interested in the TY
programme in the springtime of the year of entry.

. After this TY Application Forms will be made available to students/parents/guardians from

the TY Coordinator or the Principal.

Completed Application Forms must be returned to the TY Coordinator by the Closing Date

specified. (Late applications may not be considered.) Acceptance of the completed

application form does not confirm or imply an expectation of being offered a place on the

Programme.

. An external applicant must first apply to be accepted as a student of KTCS by completing the

Student Transfer Application Form. If accepted as a student of KTCS, the student may then

request and complete a TY Application Form. The student is then subject to the same

admission procedures as internal applicants.

. The TY Coordinator will consult members of the Teaching Staff with respect to the TY
Application List.

. ATY Selection Committee will be established annually comprising of the following staff

members: TY Co-Ordinator, 3™ Year Head, Guidance Counsellor & Principal.

Following final selection by the Selection Committee, successful candidates will be offered a
Provisional Place on the Programme and their Parents/Guardians will be informed by letter.
This provisional place on the Programme will be subject to their signing of the TY Contract.
Students who return a signed TY Contract and pay the fee are considered acceptable to the
TY Programme of Kildare Town Community School.

NOTE: Parents/Guardians may appeal the decision of the Selection Committee to the Board

of Management.



APPEALS
In the first instance, an appeal may be made in writing to the Board of Management. Any

such appeal should be addressed to the Secretary, Board of Management, Kildare Town
Community School, Dunmurray Road, Kildare Town, Co. Kildare to reach the Secretary no
later than ten school days following the date the original decision was issued.

Under Section 29 of the Education Act 1998 parents/guardians or in the case of a student who
has reached the age of 18 years, the student, may appeal any decision to refuse enrolment by
the Board of Management. All appeals must be in writing and addressed to the Chairperson
of the Board of Management.

In the event that such an appeal is unsuccessful a parent/guardian, or in the case of a student
who has reached the age of 18 years, the student, may appeal the decision to the
Secretary-General of the Department of Education and Skills. All necessary documentation
and information on the Section 29 Appeals Process are available from the school Principal or
the Department of Education and Skills.

Success Criteria:

The application process is managed with clarity and transparency. Applicants are informed in
good time about the status of their applications and, where an application is refused in
accordance with this policy, the parent/ guardian will have reasonable time to make
alternative arrangements for a student. There is a Right of Appeal to the Board of
Management under Section 29 of the Education Act 1998.

Review Procedures: The policy will be reviewed regularly by the Board of Management. Any
staff member, board member, parent, guardian or student (over 18 years of age) may request a
review and such a request will be dealt with as quickly as possible. Such a request must be
made in writing to the Board of Management.

Patron Approval: On adoption of the policy by the Board and on each subsequent review, the

policy will be forwarded to the Patrons for approval.

Please note that Completion of an Application Form does not guarantee a place in the TY
programme. The school reserves the right to change its Admissions Policy. There is a right of

Appeal to the Board of Management under Section 29 of the Education Act 19

DATA PROTECTION
Kildare Town Community School is a data controller under the Data Protection Acts 1998 &

2003. Personal data provided on the enrolment form will be used for the purposes of student



enrolment, registration, child welfare and fulfilling any other legal obligations. The
information provided will be treated as confidential to the school but it may be necessary to
exchange detail on a confidential basis to the Department of Education and Skills, the
Department of Social and Family Affairs, An Garda Siochana, the Health Services Executive,
the National Educational Welfare Board. We rely on parents/ guardians to provide us with
accurate and complete information and to update the school in relation to any change in the

information provided.

MONITORING AND REVIEW
As part of the Development Planning process, Kildare Town Community School will
monitor, review and evaluate this Policy and all related work and procedures on a regular

basis to ensure legal compliance and the maintenance of best practices.

RATIFIED BY THE BOARD OF MANAGEMENT ON:
SIGNED: (Chairperson of the Board)
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